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DEMO/POSTER TITLE (TIMES NEW ROMAN, NORMAL, BOLD, 

SIZE 14) 
<size 12> 

Put Author/s Name Here1, Put Author/s Name 2 

1Put Full Postal Address Here, Put Full Postal Address Here. 
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Email: put_email_here@utem.edu.my 

 

ABSTRACT (11pt Times New Roman ALLCAPS) 
In this paper, the formatting requirements for the International Symposium on Research in Innovation and 

Sustainability 2014 (ISoRIS ’14) posters and demo are described. Some recommendations on writing for a 

worldwide readership are offered.  Please review this document to learn about the formatting of text, table 

captions, references, and the method to include the indexing information. The proposal in MS Word file shall be 

written in compliance with these instructions. At a later stage, it will be converted into Portable Document 

Format (PDF). 

An abstract not exceeding  300words should appear on the top of the first page, after the title of the proposal in 

a section titled "ABSTRACT" (without section number), after the names of the authors. 

 

KEYWORDS: 4 - 8 keywords 
 

1.0 INTRODUCTION (12PT TIMES NEW ROMAN ALLCAPS) 

It is expected that authors will submit carefully written and proofread material. Careful checking for 

spelling and grammatical errors should be performed. Maximum length of the proposal should be 2 

pages. . 

Proposal should clearly describe the background of the subject, the authors work, including the 

methods used, results and concluding discussion on the importance of the work.  Proposal is to be 

prepared in English and SI units must be used. Technical terms should be explained unless they may 

be considered to be known to the conference community.  

 

2.0 PROPOSAL FORMAT 

The uniform appearance will assist the reader to read proposals. It is therefore suggested to 

authors to use the example of this file to construct their proposal. This particular example uses the 

format with 25 mm margins left, right, top and bottom. 

All text paragraphs should be single spaced, with first line intended by 10 mm. Double spacing 

should only be used before and after headings and subheadings as shown in this example. 

Position and style of headings and subheadings should follow this example. No spaces should be 

placed between paragraphs. 

 

2.1 Header, Footer, Page Numbering (12 pt Times New Roman All First Caps) 

Authors are asked to include the page number on the right hand side of the footer of all the pages 

(including the first page)  

 

2.2 Fonts 

Papers should use 11-point Times New Roman font. The styles available are bold, italic and 

underlined. It is recommended that text in figures should not smaller than 10-point font size. 

 

2.3 Tables and Figures 

Figure captions and table headings should be sufficient to explain the figure or table without needing 

to refer to the text. Figures and tables not cited in the text should not be presented. The following is 

an example for Table 1. 
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Table 1: Title of the Table 

Font Size Appearance (in Time New Roman or Times) 
Regular Bold Italic 

11 table caption (in Small Caps), 
figure caption, reference item 

 reference item (partial) 

11 author email address (in Courier), 
cell in a table 

abstract body abstract heading (also in Bold) 

12 level-1 heading (in Small Caps), 
paragraph 

 level-2 heading, 
level-3 heading, author affiliation 

12 author name   
14 title   

 

Tables and figures should be placed close after their first reference in the text. All figures and 

tables should be numbered with Arabic numerals. Table headings should be centred above the 

tables. Figure captions should be centred below the figures as shown in Figure 1. 

 

 

Figure 1: Number of patents on nanotechnology with time 

 

2.4 Equations 

Each equation should be presented on a separate line from the text with a blank space above and 

below. Equations should be clear and expressions used should be explained in the text. The 

equations should be numbered consecutively at the outer right margin, as shown in Eqs. (1) - (2) 

below. Here is one example. 

In this case, the governing system of equations can be written as follows: 

                                                                          (1) 

                                                                         (2) 

                                                                (3) 

 

 

2.5 Copyright 

It is the author’s responsibility to ensure that his or her submitted work does not infringe any existing 

copyright. Authors should obtain permission to reproduce or adapt copyrighted material and provide 

evidence of approval upon submitting the final version of a poster. 
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2.6 References 

Proper references must be included throughout the text and the list of references must be provided 

in this section. The references inserted in the text and the list of references must be done as follow: 

 

Reference number citations consecutively in square brackets [1]. Punctuation follows the bracket [2]. 

Refer simply to the reference number, as in [3]. Use “Ref. [3]” or “Reference [3]” at the beginning of 

a sentence: “Reference [3] was the first …” 

 Give all authors’ names; use “et al.” if there are six authors or more [4]. Papers that have not been 

published, even if they have been submitted for publication, should be cited as “unpublished” [4]. 

Papers that have been accepted for publication should be cited as “in press” [5]. In a paper title, 

capitalize the first word and all other words except for conjunctions, prepositions less than seven 

letters, and prepositional phrases.  

 For papers published in translated journals, first give the English citation, then the original 

foreign-language one [6]. 

 

3.0 CONCLUSION 

Conclusions should state concisely the most important propositions of the proposal as well as the 

author’s views of the practical implications of the results. 
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